
Community Development Department 
Building & Development Services Division 

909 Davis Street 
Evanston, Illinois 60201 

(847) 448-8207 

Checklist 
Decks/Porches - Commercial & Multi-Unit Residential 

 
This checklist applies to commercial buildings covered under the International Building Code (IBC), 
including residential buildings with more than two units (not including ADUs). This checklist serves as a 
guideline only; additional requirements may apply to specific projects. 

 
Notes:  

●​ All contractors are required to be registered with Building & Development Services. 
●​ An Illinois-licensed design professional must prepare, sign, and seal construction drawings for 

projects that include multi-story construction, construction supporting roof/snow loads, or where 
the construction cost exceeds $25,000. Clear, legible, professionally drawn construction drawings, 
without a design professional’s stamp, are acceptable for typical single level decks. 

 
Checklist:  

​ Building Permit Application (submitted online using the Citizen Portal) 
​ Zoning Analysis (if applicable) 
​ Construction drawings must include: 

​  Foundation plan, drawn to scale with dimensions. 
-​ Include pier locations, size, and depth below grade (minimum depth below grade is 

42”). 
-​ Galvanized post bases should be provided at concrete piers for wood posts. 

​ Framing plan of deck area, stairs, and guardrails drawn to scale with dimensions. 
-​ Include loads (including live and snow loads) used in sizing of framing, major 

structural members, joist size, spacing, and direction of span. 
-​ Mechanical reinforcement of joints may be required if existing portions of the 

porch/deck are to be retained. 
​ A stair detail providing stringer, tread and riser dimensions. 

-​ Maximum riser height 7” 
-​ Minimum tread depth 11” 

​ A guardrail and handrail detail providing installation height, baluster spacing, and handrail 
grip size. 

​ All fasteners must be corrosion resistant or galvanized materials. 
​ All lumber used for exterior applications must be of naturally durable wood or wood that is 
preservative treated. 

​ If the project includes mechanical, electrical or plumbing (MEP) work, corresponding worksheet(s) 
must be submitted. 

​ Copy of the Plat of Survey reflecting current conditions to include property dimensions, location of 
existing buildings and proposed deck/porch location with dimensions. 
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https://www.cityofevanston.org/government/departments/community-development/building-inspection-services
https://codes.iccsafe.org/content/IBC2021P2
https://aca-prod.accela.com/Evanston/default.aspx


​ Copy of signed contract with construction cost. 
​ Tree Preservation Plan and drawing. 

 
Approvals Required: 

●​ Architectural Review 
●​ Zoning Review 
●​ Historic Preservation (if applicable) 

 
Inspections: 

●​ Inspections may be scheduled by calling (847) 448-4311 ( Option 5). 
○​ Provide address, permit number and contact information 

●​ Required Inspections 
​ Rough Structural – pre-pour inspection for concrete footings/piers 
​ Rough Structural (if applicable) – prior to installing decking if framing will be concealed and 
not visible to the  inspector. 

​ MEP inspections (if applicable) 
​ Final Structural 
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