Rules Committee Meeting
MONDAY, APRIL 17, 2017
7:30 PM
Lorraine H. Morton Civic Center, 2100 Ridge Avenue
James C. Lytle City Council Chambers

AGENDA

I.

CALL TO ORDER/DECLARATION OF QUORUM: Ald. Donald Wilson

II.

CITIZEN COMMENT

III.

APPROVAL OF MINUTES OF THE REGULAR MEETING OF AUGUST 1, 2016*

IV.

POLICY ON BANKING*

V.

POLICY ON ADVERTISING*

VI.

ADJOURNMENT

*Denotes materials included in packet
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MINUTES OF THE RULES COMMITTEE
Monday, August 1, 2016
7:00 p.m.
Lorraine H. Morton Civic Center
Council Chambers
Present:

Mayor Elizabeth Tisdahl, Ald. Peter Braithwaite, Ald. Judy Fiske, Ald.
Brian Miller, Ald. Ann Rainey, Ald. Eleanor Revelle, Ald. Mark Tendam,
and Ald. Donald Wilson

Absent:

Ald. Delores Holmes and Melissa Wynne

Presiding:

Ald. Mark Tendam

Staff Present:

Wally Bobkiewicz, City Manager, Erika Storlie, Deputy City Manager,
Kimberly Richardson, Assistant to the City Manager, and Henry Ford,
Assistant City Attorney II

CALL TO ORDER/DECLARATION OF QUORUM:
Ald. Tendam declared a quorum and called the meeting to order at 7:55p.m.
CITIZEN COMMENT:
None.
APPROVAL OF MINUTES OF THE REGULAR MEETINGS OF JUNE 20, 2016:
Ald. Rainey moved approval. Ald. Wilson seconded. Ald. Revelle noted her name was not
listed as present and Ald. Wilson was shown as present and absent. Ald. Wilson commented
that those corrections had been made. Ald. Rainey noted the minutes were extensive and
really very, very thorough and is thankful for that. Minutes approved.
ADDITIONAL BOARD/COMMISSION/COMMITTEE ORDINANCES:
Kimberly Richardson reported on the changes to the Mental Health Board, Housing &
Community Development Act Committee and Economic Development Committee. For
clarification the Economic Development Committee and the Housing & Community
Development Act Committee were both resolutions so this process will now allow them to be
codified into our code. Also under Housing & Community Development Act Section 2-14-2 –
membership, the number listed is incorrect. There are currently 10 members on the
committee and there will continue to be 10 members consisting of 5 Aldermen, 3 residents of
predominately low income neighborhoods, 1 At-Large-Member and 1member representing the
Plan Commission. Staff will make those adjustments to the ordinance.
Ald. Rainey asked about the reference that the committee must annually elect a chair person
from among its members. The Mayor always appoints. Ms. Richardson said that correction
would be made.
Ald. Miller asked why 7 Council members are on the Economic Development Committee and
not all 9. Ald. Rainey explained that in the past the Rules Committee appointed Aldermen at
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the beginning of every term to the various committees. At that time the Economic
Development Committee was the most sault after Committee. And as the Council went from
18 members to 9 and got much more liberal, progressive, open and much more friendlier to
one another instead of punishing Aldermen by not putting them on they rewarded Aldermen by
putting them on. That is how it grew.
Mayor Tisdahl congratulated Ms. Richardson for being one of the top 50 up and coming young
leaders in local government.
Ald. Fiske stated she thought 7 Aldermen on the Economic Development Committee was too
many. When they have any committee that includes citizens and is top heavy with Aldermen
citizens feel as though their participation doesn’t really matter because a majority of the
Council are right there at the committee. She would like to see them go back to 5 members
and increase the number of citizen members by 1 or 2. Ald. Wilson pointed out that he also
felt that a bit small number of Aldermen would be appropriate. Ald. Miller said he also agreed
and would like to refer back to staff and figure out a way to revamp it.
Mayor Tisdahl responded that since she appoints the people no citizen has ever complained
to her.
Ald. Tendam said he too would agree with Ald. Fiske and Ald. Wilson and thinks a greater
representation from the community would be a strength in the committee. Ald. Rainey stated
the citizens she knows on the committee have never indicated any intimidation. She would like
to know what is negative about 7 members being on because they frequently disagree. A lot
of good stuff goes to the Economic Development Committee and the good stuff gets approved
no matter who is on the committee. She doesn’t have a problem with whatever number is on
the committee. Aldermen serving on that committee can give the citizens some addition
information that they might not otherwise have.
City Manager Bobkiewicz said they strive for odd numbers so if they were to go from 7 to 5
they could still have a 9 members committee. This can be sent back for further study or make
the amendment to go from 7 to 5, have a committee of 9 and move forward that way.
Ald. Fiske moved to go back to 5 Aldermen on the Economic Development Committee and
stay at a 9 member committee. Ald. Miller seconded.
Ald. Rainey suggested that these changes take place for the next Council. City Manager
Bobkiewicz clarified that it would be 5 members of the Council on Economic Development
Committee with an effective date with the 80th City Council.
Vote: 1 to 7. Mayor voted nay. Ald. Fiske, Braithwaite, Wilson, Rainey,
Revelle, Tendam and Miller voted yea.
Motion passed.
City Manager Bobkiewicz said if the changes as proposed by staff on the remaining 2
ordinance, 79-0-16 on the Mental Health Board and 103-O-16 on the Housing & Community
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Development Act Committee are alright then staff would ask that the committee move that
forward to the Council for consideration.
Ald. Wilson moved to have the changes to Mental Health Board and Housing & Community
Development Act Committee go to Council for consideration as proposed. Ald. Rainey
seconded.
Motion passed.
Ald. Rainey moved to have 5 Aldermen serve on the Housing & Community Development Act
Committee. Ald. Wilson seconded.
Motion passed.
Ms. Richardson asked would this change have an effective date of 2017 after the election.
The ones that have been approved by Council have a January 1, 2017 effective date. City
Manager Bobkiewicz stated that the ones that involve Aldermen they will make sure they will
have an effective date after the election.
Ald. Revelle moved to revise Mental Health Board ordinance 79-O-16. Ald. Wilson seconded.
Motion passed.
PROPOSED AMENDMENT OF CITY COUNCIL RULES:
After much discussion Ald. Wilson moved to have this item moved to Council for
consideration. Ald. Revelle seconded.
Motion passed.
SETTING COMPENSATION FOR COUNCIL, CLERK AND MAYOR:
City Manager Bobkiewicz reported that Ald. Rainey provided addition information that is
included in the packet along with the communication from the chair of the Compensation
Committee.
Ald. Rainey stated she asked staff to provide her with the stipend that Alderman receive for
insurance and looking at these numbers it seems it would be very difficult for anybody to say
that it is fair and equitable for Aldermen to receive $34,500.00 in one case and $17,000 or
$15,000 in another case. They should all receive equal stipends across the board. She does
not think their stipend should be the same as the Mayor or the City Clerk. But Aldermen ought
to be treated equally across the board.
Ald. Revelle asked if employees are offered an opportunity to receive a stipend in lieu of
benefits.
Ms. Storlie noted that there is an insurance waiver. If an employee has coverage with an
employer or elsewhere, they are entitled to choose to get a waiver instead which is $150.00
per month. City Manager Bobkiewicz added that on the other end the city provides a base
amount of money for employees and then the employee is responsible for paying beyond that.
Ms. Storlie pointed out that they have insurance premiums exactly similar to what the Council
has which roughly amounts to 10% per person of the total cost of the cost of the insurance.
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City Manager Bobkiewicz said those who have family coverage, those cost are then
recalculated and the employee pays an additional fee. City Manager Bobkiewicz commented
that if the Council wishes to go to something like that with a flat payment and then have the
Aldermen pay an additional based on their need that could be done. There is any number of
schemes that could be developed that could meet the needs.
Ms. Storlie stated there are several plans that anybody can chose from when it comes to the
insurance. Some people chose to be covered under an HMO versus a PPO. Some choose to
cover themselves or themselves and their spouse. Some will choose to cover themselves plus
their entire family. The rates are different depending on how many people are covered and
what type of insurance is chosen.
Ald. Rainey understood all that but stated when looking at the numbers there are some
Aldermen who receive more than others and it is not fair. Ald. Wilson suggested perhaps
those who have either no insurance or a significant disparity in insurance get a payment in lieu
of the insurance. That is something that would be more fair and more equitable.
After a lengthy discussion Ald. Rainey moved that in lieu of compensation those of who are
receiving so much less in terms of benefits that they each be afforded a 5,000.00 additional
stipend. Ald. Wilson second.
The vote: 4 to 5 (Ald. Rainey, Braithwaite and Wilson voted yea, Ald. Fiske, Miller, Revelle,
Tisdahl and Tendam voted nay.
Ald. Tendam opened the discussion on the actual compensation recommendation proposed
by the Compensation Committee.
Ald. Raney moved to increase by 5% each year and not just the first year. In other words,
$15, 990 and then the increase that was made this year will be added each year going
forward. As opposed to just the $15,990 for the rest of the term. Ald. Wilson seconded.
Ms. Storlie, for clarification asked if the 5% would be in addition to the 23% that was proposed
by the Committee. Ald. Rainey said 5% on the $15,900 and then increase by 5% each year
annually.
Ald. Fiske noted that the currently they receive $12,500. In 2017 it would be $15,990 in 2018
$16,789, in 2019 $17,628, and in 2020 $18,509.
Ald. Tendam asked for a vote on the proposed based salary plus the increment of 5%
additional every year. The motion failed.
Ald. Braithwaite moved for approval the recommendation of the Compensation Committee of
the $15,990 for the new Council coming in May 2017. we approve the recommendation of the
compensation committee of the $15,990. Ald. Revelle seconded.
The vote: 5 to 3. Motion passed.
Ald. Wilson moved approval for the Compensation Committee’s recommendation of the City
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Clerk salary. Mayor Tisdahl seconded.
Ald. Miller amended the motion to have the same 23% percentage increase that the Council
got for the City Clerk. Ald. Wilson seconded.
Motion failed.
Mayor Tisdahl moved approval of the Compensation Committee’s recommendation with a 3%
increase. Ald. Revelle seconded
Motion passed.
Ald. Braithwaite moved the Mayor’s salary for the next council of $25,317 effective, May 1,
2017. Motion to accept the recommendation of the Compensation Committee. Ald.
Braithwaite seconded. Motion passed.
ALDERMANIC COMMUNICATION ALLOWANCE:
City Manager Bobkiewicz commented that Aldermen receive other paid services for multiple
items which include mobile phone service, home internet service and cellular data service for
iPads. There is not a real consistent application of this throughout the Council. His hope is to
have a process in place moving forward with the 80th City Council. Asking that either a
standard stipend be provided for communication services, that all members would receive. Or
if Council would just like to standardize among mobile phones, home internet, cellular data
th
services for IPad and it would start with the 80 City Council.
Ald. Braithwaite moved for discussion. Ald. Wilson seconded.
Ald. Braithwaite asked what the range would be. City Manager Bobkiewicz stated the City pays
for 2 Aldermen’s direct cost of the Comcast bill for home internet services and provide
reimbursement for the 3rd Alderman who now rents and it was included in that rental cost.
Erika Storlie added that costs are between $25 - $45.00 a month. City Manager Bobkiewicz
went on the state that the city pays for a mobile phone for 1 Council member and 3 or 4
Council members receive cellular data services on IPads. Staff has standardized providing
one device per Alderman, either an IPad or laptop and a cell phone. There’s inconsistency
and hopefully prior to the election they can have some consistency for the 80th Council.
Ald. Fiske moved that since they are all using IPads and a cell phone that is consistent with
what they do now. Her suggestion is that the City provide services for 1 cellphone and 1
laptop or IPad as requested. Ald. Miller seconded.
Ald. Wilson said it seems to him if it is not broken continue with the reimbursement on an as
needed bases.
Ald. Braithwaite – amendment to Ald. Fiske’s motion. Suggested coming up with a flat fee to
be used for mobile devices and Council members can choose to use depending on how they
use technology. Made suggestion of $60.00 a month.
Ald. Fiske withdrew her motion. Ald. Miller withdrew his second.
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Ald. Miller suggested changing the word stipend to allocation in the budget for Aldermen’s
communications of $60.00 per month. Ald. Braithwaite accepted.
Mayor Tisdahl asked how much money is this all costing for us to do the best job we can.
City Manager Wally said the cost is approximately $500 a month for the full group, $6,000 for
the year.
Ald. Wilson moved to advance this to City staff to come up with an amount and a schedule for
communications reimbursements for Council. Ald. Miller seconded
Motion carried.
APPOINTMENT OF CHAIR TO THE ECONOMIC DEVELOPMENT COMMITTEE:
City Manager Bobkiewicz stated with the departure of former Alderman Jane Grover it caused
a vacancy in the chair position of the Economic Development Committee. Staff is asking the
Rules Committee to recommend a chair for the period through the October 2016 meeting.
Ald. Rainey nominated Ald. Wilson. Ald. Revelle seconded. Ald. Wilson humbly accepted the
nomination.
Motion passed.
NEW BUSINESS:
None
ADJOURMENT:
Meeting adjourned 9:40p.m.
Respectfully submitted,
Darlene Francellno
A video of this meeting is available at www.cityofevanston.org/government/agendasminutes/agendas-minutes--rules-committee.
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Memorandum
To:

Honorable Mayor and Members of the Rules Committee

From:

Martin Lyons, Assistant City Manager/Chief Financial Officer
Ashley King, Budget & Finance Manager
Andrew Villamin, Accounting Manager

Subject:

Selecting a Financial Institution

Date:

April 12, 2017

Recommended Action:
Staff submits a summary of the City of Evanston’s procedures for selecting a financial
institution and asks Council to accept and place on file.
Livability Benefits:
Innovation & Process: Support local government best practices and processes.
Summary:
The Government Finance Officers Association (GFOA) provides a best practice
document for selecting financial institutions. This document, included as Attachment 1,
states:
GFOA recommends that state and local governments establish a procurement
process and assure periodic reviews of banking services. Adhering to a defined
due diligence in selecting banking services and establishing proper controls will
help a government achieve its objectives of appropriate and cost-effective
banking services while protecting its funds and reducing risk to its reputation.
Governments should consider including the following practices in their
procurement of banking services:
1. Periodically initiate a process of competitive procurement in
accordance with the state and local laws and regulations, for major
banking services. The process should use a request for proposals
(RFP) that should include services, fees, earnings credit rates, and
availability schedules for deposited funds. In addition, it is important to
utilize independent bank evaluation services to verify creditworthiness
of the financial institution prior to award of a contract and throughout
the contract period.

8 of 62

The City of Evanston most recently underwent the RFP process for a financial institution
in 2012. The City Council awarded the contract to First Bank & Trust (FBT) during their
November 26, 2012 Council meeting (Attachment 2). By undergoing a comprehensive
RFP (also attached in Attachment 2), City staff was able to directly compare a variety of
offerings from respondents. Prior to using FBT, Evanston used Chase Bank for
financial services. Staff will review banking services in 2017 as it has been five years
since the 2012 proposal from First Bank and Trust was accepted.

Attachment 1: GFOA Best Practices Selecting Financial Institutions
Attachment 2: Award of Banking Services to First Bank and Trust in 2012 and RFP.
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Procurement of Banking Services
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BEST PRACTICE
Procurement of Banking Services
BACKGROUND:
State and local governments use a wide variety of banking services for the deposits, disbursement,
and safekeeping of public funds. Prudent procurement practices require the reevaluation of banking
services on a periodic basis. In addition, continual changes in technology, treasury management
practices, and banking industry structure offer public funds managers opportunities to reevaluate
banking services and costs.
RECOMMENDATION:
GFOA recommends that state and local governments establish a procurement process and assure
periodic reviews of banking services. Adhering to a defined due diligence in selecting banking
services and establishing proper controls will help a government achieve its objectives of appropriate
and cost-effective banking services while protecting its funds and reducing risk to its reputation.
Governments should consider including the following practices in their procurement of banking
services:
1. Periodically initiate a process of competitive procurement in accordance with the state and local
laws and regulations, for major banking services. The process should use a request for proposals
(RFP) that should include services, fees, earnings credit rates, and availability schedules for
deposited funds. In addition, it is important to utilize independent bank evaluation services to verify
creditworthiness of the financial institution prior to award of a contract and throughout the contract
period.
2. Have contracts for banking services that specify services, fees, and other components of
compensation. If applicable, this should include tri-party depository contracts that require that the
custodian complies with collateral requirements.
3. Identify a primary relationship manager who will serve as a central point of contact, understand
the needs of the entity and be able to offer recommendations for service improvements.
4. Evaluate the relative benefits and costs of paying for services through direct fees, compensating
balances, or a combination of the two (blended). Factors to consider in this evaluation are the
earnings credit rate, reserve requirements and insurance fees on deposits.
5. Evaluate the governments needs in comparison to the costs and benefits of specific banking
services, including:
• Electronic
◦ balance and transaction-reporting services (image access and usage)
◦ stop payments

http://www.gfoa.org/print/579
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◦ payment capabilities
◦ deposit capabilities
◦ transmitted analysis and statements
◦ digitized storage of paid checks and statements
◦ stale date check management
◦ access to safekeeping/custodial information
◦ access to investment performance reporting
• Accounts
◦ controlled disbursement
◦ collection account
◦ zero-balance
◦ interest-bearing
◦ investment sweep account
• Security features
◦ positive pay services including payee positive pay service (which is payee matching)
◦ reconciliation services
◦ Automated Clearing House (ACH) blocking/filtering services
◦ check to ACH conversion
◦ Non-sufficient funds (NSF)/ACH conversion for representment of NSF check
(Represented Check Entries, RCK)
◦ collateral requirements (reporting by the custodian required)
• Treasury management services
◦ lock-box services
◦ credit card receipt merchant services
◦ safekeeping or custody arrangements (delivery versus payment, DVP)
◦ procurement cards
◦ stored value (payroll) cards
◦ Web links for Internet payment for services
6. A treasury management review and comprehensive evaluation should be performed prior to the
issuance of an RFP to ensure that the treasury manager asked for all required and optional banking
services. Consider using a Request for Information (RFI) or meeting with several banks in advance
of the RFP process to determine if there are any products/services available that your jurisdiction
would be interested in adding. This preliminary work is necessary periodically to take advantage of
changes in banking services and technology as new services become available. In the event that
these services are procured through the use of a request for proposal, the request for proposal and
the vendor response should be included as part of the contract.
References:
• An Introduction to Treasury Agreements, Linda Sheimo, GFOA, 1993.
• An Introduction to Treasury Management Practices, GFOA, 1998.
• Banking Relations: A Guide for Governments, Nicholas Greifer, GFOA, 2004.
• GFOA Best Practice, Collateralization of Public Deposits, 2007.

203 N. LaSalle Street - Suite 2700 | Chicago, IL 60601-1210 | Phone: (312) 977-9700 - Fax: (312) 977-4806

http://www.gfoa.org/print/579
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For City Council meeting of November 26, 2012
Business of the City by Motion: Banking Services Contract
For Action

Item A3.6

Memorandum
To:

Honorable Mayor and Members of the City Council
Administration and Public Works Committee

From:

Martin Lyons, Assistant City Manager/Chief Financial Officer
Hitesh Desai, Accounting Manager

Subject:

Banking Services Contract (RFP 12-142)

Date:

November 26, 2012

Recommended Action:
Staff recommends that City Council authorize the City Manager to execute a four-year
contract for commercial banking services with First Bank and Trust of Evanston.
Commercial services include City payroll, accounts payable and cash management
functions. This will not affect the existing interest bearing accounts with other
institutions, and the City may also continue to invest at JP Morgan Chase Bank.
Funding Source:
The City plans to continue utilizing a “compensating balance” method for banking
services. By utilizing this method, fees and charges are offset against an earnings
credit allowance. As such, banking service fees are “netted” against investment income
accounts in City operating accounts in the General Fund, Water Fund, Parking Fund,
etc.
Summary:
The City of Evanston has been using the services of J.P. Morgan Chase and First
Bank and Trust as primary banks for over ten years. The City last initiated a Request
for Proposal (RFP) process for banking services in 2008. However, due to the
unstable economic environment and resultant bank failures, the City did not make
any changes to its banking services at that time. Since the economy has gradually
stabilized, staff has proceeded with exploring the market for the most efficient and
cost-effective option for the delivery of banking services.
Staff initiated a RFP process earlier this year to identify Evanston-based banks
possessing the capacity and expertise necessary to provide depository and other
banking services for the City of Evanston. Additionally, staff sought a local banking
option which complied with the Illinois Public Funds Investment Act (30 ILCS 235/)
as well as other State and Federal regulations while providing the services to the
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City in the most efficient, effective and economic manner.
Below is a list of the banks which responded to the City’s Request for Proposal for
banking services:
First Bank and Trust
J.P. Morgan Chase
BMO Harris Bank
North Shore Community Bank
PNC Bank
Bank of America
A staff team composed of the Assistant City Manager, Finance Division Manager,
Accounting Manager, and Purchasing Manager reviewed and analyzed the banking
services RFP responses using a variety of criteria including the following:
Qualifications and Expertise
Type and Scope of Services Provided
Price
Organization and Completeness of Proposal
Willingness to Execute the COE Standard Agreement
Social Responsibility
Based on the initial evaluation of the criteria listed above, Bank of America and PNC
Banks were ruled out. Bank of America was determined to be unresponsive to the
depository services portion of the RFP, as the Bank of America response addressed
only the merchant banking portion of the RFP. PNC Bank was ruled out as they
proposed overall higher fees for banking and depository services in comparison to
the other respondents.
The remaining four banks were invited to participate in in-person interviews with the
banking services review team. Following the interview process, North Shore
Community Bank was eliminated based on their inability to collateralize more than
$10M in deposits and their comparatively higher Federal Deposit Insurance
Corporation (FDIC) fees. By collateralization, the banks typically provide U.S.
Government securities to pledge any deposits not insured by FDIC.
All of the three remaining banks are qualified to administer the commercial banking
operations for the City. Staff has developed a comparative analysis of the monthly
earning credit rate and major fees associated with the remaining three banking
services RFP respondents: J.P. Morgan Chase, First Bank and Trust, and BMO
Harris Bank. A summary of this analysis is provided immediately below.
Given the situation of having three qualified banks, staff believes it is a good practice
to move the City’s banking services from JP Morgan Chase (the City’s bank for more
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than 10 years) as a way to review all current accounts and practices from a new
perspective. JP Morgan Chase also did not have the best fee/earnings credit results
and is therefore not recommended.
The table below provides a summary of the fee and earnings credit analysis of the
three remaining banks.

Based on this review, BMO Harris provides the best net service costs when total
fees are deducted from the proposed earnings credit rate, which is more than twice
as high as any other responding bank. BMO Harris is only willing to guarantee this
high earnings credit rate for one year. Because of this, staff has projected what City
net fees would be in a second year, if BMO Harris paid the average earnings credit
rate. Using this analysis, BMO Harris changes from being the best response on a
fee basis ($107,756 higher than First Bank and Trust) to being the worst response
($118,006 lower than First Bank and Trust). In the event that the “introductory rate”
from BMO Harris drops below 0.5%, a rate that is 25% higher than First Bank and
Trust, and 100% higher than JP Morgan Chase, the net cost for BMO Harris will be
greater than First Bank and Trust. The detailed table comparing the respondents
has been provided as an attachment to this report.
Based on the comparative analysis of the three remaining banking services RFP
respondents, staff proposes a four-year contract with First Bank and Trust. This
proposal is based on the City’s desire to enter into a long-term relationship with
stable fees and pricing with an institution that has a strong local presence and can
provide professional services to the City. Staff believes that First Bank and Trust
can meet these requirements.
This decision is extremely difficult because all of the interviewed banks are active in
the community, sponsoring a variety of not-for-profit agencies located in and around
the community. These agencies provide services to Evanston residents in the areas
of arts and culture, education, economic development and affordable housing.
Evanston is fortunate to have such committed institutions supporting the total
residential and business community.
Attachments
Banking Services Comparison Table
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CITY OF EVANSTON
BANKING RFP 2012
DESCRIPTION

CHASE
Proposed Rates

FIRST BANK
Proposed Rates

BMO HARRIS
Proposed Rates

Earnings:
Earning Credit allowance
on Eligible Balance

$

Total Credit

$

4,836

$

6,964

$

$

no fees

$

no fees

$

4,836

$

ECR Rate .250

6,964

$

ECR Rate .400

19,345
ECR Rate 1.000
19,345

Cost:
Average Investible Balance
FDIC FEES

2,600
13 BASIS POINTS

LOCK BOX FEES - Monthly
PER ACCOUNT / PER MONTH

$
350
$175/per month/Acct

$
500
$250/per month/Acct

$
200
$100/per month/Acct

LOCK BOX FEES - Monthly
PER ACCOUNT / PER MONTH

$
175
$175/per month/Acct

$
200
$200/per month/Acct

$
100
$100/per month/Acct

LOCK BOX - Per transaction cost
Wholesale
Per transaction

$

1,520
$0.700

$

1,010
$0.465

$

1,129
$0.520

Retail
Per transaction

$

1,850
$0.455

$

1,484
$0.365

$

2,114
$0.520

$

160
$5

$

320
$10

$

224
$7

$

384
$12

PER ACCOUNT FEES
Account Maintenance fees
Per Account/Per Month
Online Services
Per Account/Per Month

$

NO. OF DEPOSITS
Per Deposit fee

$

281
$1.0000

$

155
$0.550

$

562
$2

PER CHECK DEPOSIT FEES

$

201
$0.0535

$

450
$0.120

$

262
$0.070

PAID CHECK FEES PER ITEM
fees per check paid

$

139
$0.13

$

161
$0.15

$

75
$0.07

$

94
$0.05

$

226
$0.12

$

75
$0.04

ACH FEES PER ITEM
Credits Originated
per item fees

270
$150 + 10 per Acct/Mo.

$

60
$60/per month-

ACH MAINTENANCE FEES
Per Account/Per Month ( 15 Accounts)

$210.00
$14

Credit received

$

50
$0.05

$

121
$0.12

$

151
$0.15

Estimated total of major cost items

$

5,090

$

4,685

$

8,087

Net ( ECR- Estimated major Cost)

$

$

2,279

$

11,258

(254)
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REQUEST FOR PROPOSAL
NUMBER: 12-142
For
Depository and Various Other Banking Services

PROPOSAL DEADLINE:

2:00 PM, July 27, 2012
Room 4200,
Lorraine H. Morton Civic Center,
2100 Ridge Avenue,
Evanston, Illinois, 60201

SEALED PROPOSALS TO BE RETURNED TO:
CITY OF EVANSTON
PURCHASING, ROOM 4200
LORRAINE H. MORTON CIVIC CENTER
2100 RIDGE AVENUE
EVANSTON, ILLINOIS 60201
PHONE (847)866-2935 * FAX (847)448-8128
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CITY OF EVANSTON
NOTICE TO PROPOSERS

Sealed proposals will be received by the City of Evanston’s Manager of Purchasing and
Contracts in Room 4200, Lorraine H. Morton Civic Center, 2100 Ridge Avenue, Evanston,
Illinois 60201, until 2:00 P.M. Central Standard Time on July 27, 2012. Proposals shall
cover the following:
Depository and Various Other Banking Services
RFP #12-142
The City of Evanston’s Administrative Services Department is seeking proposals from
experienced financial institutions for depository and various other banking services.
The City of Evanston (COE) in accordance with the laws of the State of Illinois, hereby
notifies all institutions that it will ensure that the contract(s) entered into pursuant to this
notice will be awarded to the successful institution without discrimination on the grounds of
race, color, religion, sex, age, sexual orientation marital status, disability, familial status or
national origin. The City of Evanston reserves the right to reject any or all submittals or to
accept the submittal(s) deemed most advantageous to the City.
The Evanston City Council also reserves the right to award the contract to an Evanston
institution if that institution’s bid is within 5% of the low bid.
Each Proposer shall be required to submit with his/her proposal a Disclosure of Ownership
Interest Statement Form in accordance with Section 1-18-1 et seq. of the City Code.
Failure to submit such information may result in the disqualification of such proposal.
Jewell Jackson
Manager, Purchasing and Contracts
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CITY OF EVANSTON
Depository and Various other Banking Services Request for Proposal
1.0

INTRODUCTION
The City of Evanston (COE) is looking to initiate a partnership with a responsible
commercial banking institution that not only exhibits the capability and expertise
to provide depository and various other banking services, but also, willing to
increase their lending and other services to the City’s residents, particularly those
in low-income groups. Upon the adoption of any socially responsible bank
ordinance by the COE, the bank agrees to disclose information including but not
limited to the lending, deposits, and home foreclosures in the community.
The contract term desired is for a period of four (4) years with an option to renew
for one (1) additional year.
Contact with COE personnel in connection with this request for proposal (RFP)
shall not be made other than as specified in this RFP. Unauthorized contact of
any COE personnel may be a cause for rejection of a proposal.
Prior to the submittal of a proposal, Proposers are advised to carefully examine:
•
the contract documents;
•
project scope and work tasks to be accomplished;
•
specifications;
•
insurance requirements and required documentation.
Proposers are advised to become thoroughly familiar with all conditions,
instructions and specifications governing this RFP. Proposals shall be made in
accordance with these instructions. Proposals shall be submitted on the forms
provided by the COE
The COE will not be liable in any way for any costs incurred by respondents in
replying to this RFP.

2.0

SCOPE OF SERVICES
A. Depository and Banking Services
The selected financial institution must comply with the Illinois Public Investment
Act. The COE is looking for a financial institution which can meet or exceed the
GFOA (www.gfoa.org) Best Practice Standards regarding various aspects of
banking services.
1. Bank accounts will be interest bearing unless otherwise noted.
2. COE funds in excess of the FDIC limit are required to be 105% collateralized
at all times.
3. Monthly reports detailing the adequacy of collateral must be supplied to the
COE by the bank within (5) business days of the close of each month.
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4. The banking institution must be both a “sending” and “receiving” bank on the
automated clearing house system to accommodate our payroll disbursement
and proposed utility billing collection electronically. The COE will transmit the
data electronically. If the COE wishes to include this clearing time further
please provide a revised schedule.
The COE desires to structure its accounts in such a way as to maximize its
interest earnings by never allowing funds to remain idle and is interested in a
floating rate tied to a common index for payment of interest earned on all COE
accounts. The COE also desires to have a daily auto sweep of any excess
balance (to be determined by account) to a separate money market account
unless a similar rate of interest will be paid in the operating account. Please
explain how you will meet this goal.
It is anticipated that the combined cash balances in all accounts will be
approximately $75,000,000, depending on the time of the year.
B. Accounts Included
1.
Primary (General Fund) Operating
2.
Payroll
3.
Accounts Payables
4.
NSP2 Grant Account
5.
Recreation Account
6.
Water/Sewer Account
7.
Parking
8.
Debt Service Account
9.
Lock Box Accounts
10.
Library Account
11.
Police/Fire Pension Fund Accounts
12.
Capital Improvement
13.
Other Accounts (29)
Note: The COE requires flexibility and may require additional operating and/or
money market accounts on an as-needed basis.
C. Services Required
1.
The selected financial institution shall provide partial reconciliation
services on this account which will include but will not be limited to:
monthly bank statements provided no later than seven business days after
the end of the month, by electronic access or USB flash drive or
equivalent to be approved by the COE of all cleared items, and wire
services. The COE is also interested in receiving a USB flash drive or
equivalent to be approved by the COE that would include copies of
cancelled checks in lieu of the checks being returned to the COE with the
month end statement.
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2.

Interest will be credited monthly based upon the average daily balance in
the account.

3.

The COE will be given credit for items cleared on your bank on the day
provided in the banking regulations. Items clearing at institutions located
within the Chicago Federal Reserve Region will be credited within one
business day at a maximum. All other items deposited will be given credit
within two business days at a maximum.

4.

Deposit discrepancies, should any occur, will be brought to the attention of
the COE designated person on the same day as the discrepancy is found
via telephone and e-mail with follow-up in writing for any debits/credits
made to correct the error.

5.

Returned checks for deposit items to the account will not be returned by
the depository financial institution. Instead, the check will be presented for
payment a second time. If the check is returned a second time, the bank
will notify the COE by debiting the account, returning the check to the
COE and sending electronic notice of debit on the same day.

6.

All charges for services will be outlined on the attached cost sheet. These
costs will be fixed during the term of the contract. The banking institution
may pass along costs that increase due to federally mandated regulations
upon submitting written notice of such increase to the COE two months
prior to such proposed increase taking effect, and upon demonstration of
such mandate. Any items affected by such mandates should be noted on
the Proposal Cost Form with an asterisk (*).

7.

Research services, such as microfilming and other balance inquiries will
be performed at the request of the COE or other COE personnel. Such
charges, if any, for those services will be included in the fee structure.

8.

Bank statements will include all items clearing the account. On the
statement, deposits will be sorted in date order and checks will be sorted
in numerical order. If it is discovered after the delivery of the statement
that an item has been omitted from the statement, the Bank shall notify the
COE immediately and mail the document to the COE instead of holding it
until the next statement date.

9.

All funds on deposit in excess of FDIC limits shall require the
execution of a collateral agreement with the selected financial
institution. The excess funds are required to be 105% collateralized at all
times. This agreement shall outline the types of assets that may be
utilized as collateral, the amount of collateral required, and the
methodology. A copy of the COE current collateralization agreement is
attached.
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10.

The financial institution shall provide to the COE within fifteen working
days after the end of the calendar month, an account analysis of the COE
account activity, showing the various types of transactions listed on the
proposal cost form, and the costs assigned to each. Any costs shown on
the account analysis, not specifically listed on the proposal cost form
(Exhibit B), will not be considered valid under the contract

11.

Changes to the services must be agreed to by both parties.

12.

The banking institution shall provide printed duplicate deposit slips, locking
bank deposit bag, and endorsement stamps as needed at no cost to the
COE.

13.

In order to more efficiently manage its cash flow and invest funds, the
COE desires the capability of on-line/electronic monitoring of its accounts.
On-line monitoring should be accessible via personal computer. The COE
wishes the capability of initiating internal transfers between COE
accounts, initiating outbound wire transfers, downloading cleared check
information, printing monthly statements, inquiring on ACH detail, and
placing stop payments electronically. Please list your capability of
providing the above services on the Proposal Cost Form (Exhibit B), as
well as all costs associated with having on-line services. In addition,
indicate costs for internal transfers and wire transfers initiated from an
electronic system.

14.

All outgoing wire transfers will be executed within two (2) hours after
notification by the COE Finance Staff or to the extent allowed by law.
There may be instances where the COE has wired money out prior to the
receipt of a maturing investment, creating a daylight overdraft. Describe
how this situation would be handled by your bank along with any
associated fees if the daylight overdraft is allowed. This situation may not
happen more than once per month. Please provide a copy of your bank’s
Wire Transfer Agreement with your proposal.

15.

The COE offers direct deposit of payroll to its employees. Over 600 of the
COE’s total employees participate in the direct deposit. Payroll is
processed bi-weekly. The COE will provide electronic transmission for the
bi-weekly payroll to the bank prior to 3:00 p.m. on the pay date.
Employees must receive credit the following morning. The COE wishes
on-line capability to transmit this file to the bank. This software should
also allow review of the transactions prior to being transmitted to the bank.
The COE is interested in providing payroll card options to employees.
Please describe your capabilities in this area.

16.

The COE is also offering direct debit of a variety of payments including
utilities for its customers. Data will be transmitted electronically. At the
current time, approximately 1,600 residents are using utility direct debit
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service. Please describe your capabilities in this area. The COE is
interested in other direct debit payment services provided by the bank.
17.

The Payroll Zero Balance Account will not have any deposit transactions.
Appropriate amounts will be transferred from the associated accounts to
the payroll account to cover the clearance of any outstanding checks.

18.

The COE requires utilizing a lock box service to process utility bills,
vehicle stickers, parking fines, and ambulance usage payments. The
number of water bills currently processed via the lockbox is approximately
10,000 every other month. The lockbox also processes parking tickets on
a daily basis with a volume between 200-400, and ambulance receipts
averaging 5 per day.
The banking institution will be required to collect items from the post office
at least once per day.
All envelopes will be supplied by the COE. These will be pre-addressed
reply envelopes printed in a sufficient size to comfortably accommodate
the remittance advice and check. The COE has outsourced the printing
and mailing of utility bills. The bills are laser printed on 8½ x 11 paper.
There is an OCR line on the bills that includes the account number and
amount due.
The banking institution will extract the contents of the envelopes from the
lock box and process items for payment. An electronic transmission of all
remittance data shall be prepared by the vendor and submitted to the
COE on a daily basis no later than 3:30 p.m. on the date of processing.
The coupons and copies of unmatched items shall be delivered to the
COE by the next business day.
The banking institution shall send the following materials to the COE each
day after processing:
A.
B.
C.
D.

Source documents
Detail report
Credit advice for each deposit
Any correspondence found in envelopes with the remittance

If your financial institution has an armored car service, please specify the
cost, if any, for daily deposit pickups at various COE locations.
19.

Please specify your financial institution’s in-house broker/investment
capabilities.
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20.

Please include credit card processing fees and related equipment charges
for up to twenty terminals if your bank offers this service.

21.

The COE desires positive pay for the payroll account. Please discuss if
your bank offers positive pay and the fees, if any, associated with this
service.

22.

The COE is currently using a combination of IP dial out and analog dial
out point of sale terminals for credit cards. Please explain how you will
connect to our current terminals or indicate if any changes are needed to
our existing terminals.

23.

Please provide your policy as to compliance with the “Red Flag Rule”. In
November 2007, the Federal Trade Commission (FTC) issues a set of
regulations, collectively known as “Red Flags Rule,” requiring that certain
entities develop and implement written identity theft prevention and
detection programs to protect consumers from identity theft. The Red Flag
Rule was intended to ensure that banks, credit card companies and
certain retailers protect consumer financial information.

24.

Please provide your institution’s capabilities regarding purchasing card (PCard) services for approximately 150 employees including monthly credit
limits and single transaction limits.

25.

The COE is interested in the use of social media platforms (e.g.
Facebook, Twitter, SMS, etc) to conduct transactions with vendors,
employees and the public. Please provide a description of your services
in this area.

26.

Please indicate your rating under the Community Reinvestment Act for the
last five years.

27.

Please indicate if your institution has been fined by any Illinois or U.S.
banking regulators in the past five years. If so, please explain.

28.

Please describe the institution’s role in real estate loans and foreclosures
including number of current foreclosure cases, how mortgage loans are
financed and any other information that will help the City understand the
bank’s policies on the subject.

29.

Please describe your bank’s activities in Evanston, including loan funds
invested in Evanston businesses, lending practices in Evanston,
employees in Evanston, volunteer and financial support of Evanston
causes and any other information that will help the City understand the
bank’s commitment to the community.
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3.0

INSURANCE
The proposing firm shall carry and maintain at its own cost with such companies
as are reasonably acceptable to the COE all necessary liability insurance (which
shall include as a minimum the requirements set forth below) during the term of
this Agreement, for damages caused or contributed to by proposing firm, and
insuring proposing firm against claims which may arise out of or result from
Proposing firm’s performance or failure to perform the Services hereunder.
The proposing firm must provide an insurance certificate naming the COE as an
additional insured and will provide a variety of insurances including:





Comprehensive General Liability - $3,000,000 combined single limit for
each occurrence for bodily injury and property damage – designating the
COE as additional insured
Workers Compensation - Statutory Limits
Automobile Liability - $1,000,000 per occurrence for all claims arising out
of bodily injuries or death and property damages.
Errors and Omissions or Professional Liability Insurance - $1,000,000

The surety and the insurance company must have not less than an A+ rating
from the Alfred M. Best Co., Inc. and be approved by the COE.
The proposing firm’s certificate of insurance shall contain a provision that the
coverage afforded under the policy(s) will not be canceled or reduced without
thirty (30) days prior written notice (hand delivered or registered mail) to COE.
4.0

SUBMITTAL REQUIREMENTS
Responses to this Request shall be in one volume. Any institution brochures
and/or information pertaining to the qualifications of the institution and/or team
may be submitted, but must be included in a single volume. Applicant institutions
must submit six (6) hardcopies, one (1) unbound original and an electronic copy
on a flash drive.
A.

Cover Letter
The cover letter will include the following:
•
Introduction of financial institution
•
Signed by an authorized person of the financial institution.
•
Include the name
•
Address
•
Phone number of the institution submitting the proposal
•
Include the name and signature of an authorized binding official
who is authorized to answer questions regarding the institution’s
proposal.
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5.0

B.

Qualifications and Experience of Financial Institution and/or Team
•
All respondents shall describe other contracts (at least 5, but no
more than 10) similar in scope, size or discipline to the required
services described herein, performed or undertaken within the past
five years.
•
The respondent must provide references, including name, address
and telephone number of a contact person for each project
identified and described.
•
Indicate commencement dates, duration and type of operation.
•
Provide a list of all Municipal clients in Illinois.
•
Please provide your financial reports for the quarter ending March
31, 2012.

C.

Contact Person(s)
Clearly identify the professional staff person (s) who would be assigned as
your lead contact person(s) and provide resumes. The proposal should
indicate the abilities, qualifications and experience of these individuals.
The selected financial institution must notify the COE within five (5) days
of any change in Personnel.

D.

Fees
Provide a copy of your fees/prices on the attached proposed cost sheet
(Exhibit B, page 19).

E.

Contract
The COE has attached its standard contract in Exhibit H (see page 29–
Professional Services Agreement). List all exceptions to the contract.

ADDITIONAL SUBMISSION REQUIREMENTS
Please provide information regarding the bank’s Compensating Balances Method
in lieu of direct payment of fees. Details such as calculation method, earnings
credit allowance rate, eligible balances and other requirements, if any, may be
provided. Please specify the exact time frame required for transitioning from the
current institution.
Proposers shall submit all required forms in response to the RFP. The required
forms in this RFP are Exhibits A through H.

6.0

EVALUATION CRITERIA
The COE will select the successful institution through an evaluation process
based on the institution meeting the specifications which are outlined in this RFP.
A review committee will review in detail all proposals that are received. During
the evaluation process, the COE may require a Proposer’s representative to
answer questions with regard to the proposal and/or make a formal presentation
to the review committee. The review committee will make a recommendation for

26 of 62

11

approval of award of the contract to the Evanston City Council based on but not
limited to the criteria set forth below.
A.
B.
C.
D.
E.
F.
7.0

Qualifications and Expertise
Type and Scope of Services Provided
Price
Organization and Completeness of Proposal
Willingness to Execute the COE Standard Agreement
Social Responsibility

SELECTION PROCESS
The COE will make selection on the basis of the responsiveness of the proposal
to the RFP submittal requirements, the evaluation criteria stated above and the
demonstrated willingness to execute an acceptable written contract. The COE
reserves the right to reject any or all proposals, and to request written clarification
of proposals and supporting materials from the Proposer.
The COE reserves the right to award in part or in whole and to select multiple
institutions, depending on whichever decision is deemed to be most
advantageous to the COE.
Responses may be rejected if the respondent fails to perform any of the
following:
A.
B.
C.
D.
E.

Adhere to one or more of the provisions established in this Request
for Proposal.
Demonstrate competence, experience, and the ability to provide the
services described in this Request for Proposal.
Submit a response on or before the deadline and complete all
required forms.
To fulfill a request for an oral presentation.
To respond to a written request for additional information.

Discussions and/or interviews may be conducted with respondent institutions that
have submitted proposals in order to clarify certain elements. All proposals shall
be afforded fair and equal treatment with respect to any opportunity for
clarification. In conducting discussion, there shall be no disclosure of information
derived from proposals submitted by competing institutions.
If the COE is unable to reach any sort of agreement with the selected institution,
the COE will discontinue negotiations with the selected institution and begin
negotiations with the institution ranked second and so on until agreement is
reached.
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8.0

PROPOSED SCHEDULE
The tentative schedule for this RFP and project process is as follows:
1.
RFP issued
July 5, 2012
2.
Last Day to Submit Questions
July 24, 2012
3.
Final Addendum Issued
July 31, 2012
4.
RFP Submission Due Date
August 2, 2012
5.
City Council Award of Contract
September, 2012
6.
Transition Completion/Testing
December 1, 2012
(no compensation)
7.
Contract Effective (On or before)
January 1, 2013

9.0

QUESTIONS REGARDING RFP
All questions related to this RFP should be submitted in writing to Jewell
Jackson, Manager, Purchasing and Contracts, at jjackson@cityofevanston.org
with a copy to Hitesh Desai at hdesai@cityofevanston.org

10.0

GENERAL TERMS AND CONDITIONS
A. Confidentiality
In connection with this Agreement, City may provide Consultant with
information to enable Consultant to render the Services hereunder, or
Consultant may develop confidential information for City. Consultant agrees
(i) to treat, and to obligate Consultant’s employees to treat, as secret and
confidential all such information whether or not identified by City as
confidential, (ii) not to disclose any such information or make available any
reports, recommendations and /or conclusions which Consultant may make
for City to any person, institution or corporation or use the same in any
manner whatsoever without first obtaining City’s written approval, and (iii)
not to disclose to City any information obtained by Consultant on a
confidential basis from any third party unless Consultant shall have first
received written permission from such third party to disclose such
information.
Pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/7(2), records
in the possession of others whom the City has contracted with to perform a
governmental function are covered by the Act and subject to disclosure
within limited statutory timeframes (five (5) working days with a possible five
(5) working day extension). Upon notification from the City that it has
received a Freedom of Information Act request that calls for records within
the Consultant’s control, the Consultant shall promptly provide all requested
records to the City so that the City may comply with the request within the
required timeframe. The City and the Consultant shall cooperate to
determine what records are subject to such a request and whether or not
any exemptions to the disclosure of such records, or part thereof, are
applicable.
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The Purchasing Manager will endeavor to advise the institution of any
request for the disclosure of the material so marked with “TRADE
SECRET”, “CONFIDENTIAL”, or “PROPRIETARY”, and give the institution
or other submitting party the opportunity to seek a court order to protect
such materials from disclosure. If the requested material was submitted by
a party other than the institution, then the institution shall be solely
responsible for notifying the submitting party of the request. The City’s sole
responsibility is to notify the institution of the request for disclosure, and the
City shall not be liable for any damages resulting out of such disclosure,
whether such disclosure is deemed required by law, by an order of court or
administrative agency, or occurs through inadvertence, mistake, negligence
on the part of the City or its officers, or employees.
B.

Withdrawal of Proposal
Proposals may be withdrawn prior to the submittal deadline. Withdrawal
may be attained by written request; however, no offer can be withdrawn
within the ninety (90) day period which occurs after the time is set for
closing. Proposers who withdraw their proposals prior to the designated
date and time may still submit another proposal if done in accordance with
the proper time frame.

C.

Exceptions to Specifications
Exceptions to these specifications shall be listed and explained on a
separate page titled “Exceptions to Specifications”, which shall be prepared
by the Proposer. This page shall then be attached to these documents and
submitted at the same time as the proposal. Each exception must refer to
the page number and paragraph to which it is relevant. The nature and
reasoning of each exception shall be explained in its entirety. Any
exceptions to these specifications may be cause for rejection of the
proposal.

D.

Hold Harmless
The contractor agrees to hold harmless the City of Evanston and all of its
agents, servants, and employees against any and all lawsuits, claims,
demands, liabilities, losses, and/or expenses; including court costs and
attorneys’ fees on account of injury to any person, or any death resulting
from such injury, or any damage to property which may have arisen from
work specifically related to the contract and/or project.

E.

Addenda
Any and all changes to these documents are valid only if they are included
via written addendum to all respondents.
Each respondent should
acknowledge receipt of any addenda by indicating same in their proposal
submission. Each respondent acknowledging receipt of any addenda is
responsible for the contents of the addenda and any changes to the
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proposal therein. Failure to acknowledge any addenda may cause the
proposal to be rejected. Addenda information is available over the internet
at www.demandstar.com, or by contacting the office of the Purchasing
Manager, 847-866-2935.
F.

Term
The contract is for four (4) years with an option to renew for one (1)
additional year. The City may terminate a contract for either cause or
convenience.

G.

Non-Appropriation of Funds
The City of Evanston reserves the right to terminate in whole or in part of
the contract in the event that sufficient funds to complete the contract are
not appropriated by The City of Evanston’s City Council.

H.

Property of the City
All discoveries and documents produced as a result of any service or project
undertaken on behalf of the City of Evanston shall become the property of
the City.

I.

Payment Terms
Please explain in detail the payment method for banking and other services
provided (automatic debit to City accounts or submission of invoice). You
may also specify whether these debits or invoicing would be on a monthly,
quarterly or on an annual basis. Payment shall be made in accordance with
the Local Government Prompt Payment Act. Please note that failure to
provide a detailed invoice could result in delay of payment and include
termination of any agreement.
J. Disclosures and Potential Conflicts of Interest
The City of Evanston’s Code of Ethics prohibits public officials or employees
from performing or participating in an official act or action with regard to a
transaction in which he has or knows he will thereafter acquire an interest
for profit, without full public disclosure of such interest. This disclosure
requirement extends to the spouse, children and grandchildren, and their
spouses, parents and the parents of a spouse, and brothers and sisters and
their spouses.
To ensure full and fair consideration of all proposals, the City of Evanston
requires all Proposers including owners or employees to investigate whether
a potential or actual conflict of interest exists between the Proposer and the
City of Evanston, its officials, and/or employees. If the Proposer discovers a
potential or actual conflict of interest, the Proposer must disclose the conflict
of interest in its proposal, identifying the name of the City of Evanston
official or employee with whom the conflict may exist, the nature of the
conflict of interest, and any other relevant information. The existence of a
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potential or actual conflict of interest does NOT, on its own, disqualify the
disclosing Proposer from consideration. Information provided by Proposers
in this regard will allow the City of Evanston to take appropriate measures to
ensure the fairness of the proposal process.
The City requires all Proposers to submit a certification, enclosed with this
RFP, that the Proposer has conducted the appropriate investigation and
disclosed all potential or actual conflicts of interest.
K.

Protests
Any actual or prospective Proposer, who is aggrieved in connection with the
solicitation or award of a contract, may protest to the Purchasing Manager.
The protest shall be submitted in writing within ten (10) calendar days after
such aggrieved person knows or should have known of the facts giving rise
thereto.





The Proposer shall submit any protests or claims regarding this
solicitation to the office of the Purchasing Manager.
A pre-bid protest must be filed five (5) days before the bid opening
or proposal submittal.
A pre-award protest must be filed no later than ten (10) days after
the bid opening date or proposal deadline.
A post-award protest must be filed no later than ten (10) days after
the award of the Contract.

All claims by a Proposer against the City relating to a contract shall be
submitted in writing to the Purchasing Manager. The City will only consider
protests that are properly and timely submitted.
All protests or claims must set forth the name and address of the protester,
the contract number, the grounds for the protest or claim, and the course of
action that the protesting party desires the Purchasing Manager to take.
Statements shall be sworn and submitted under penalty of perjury.
L.

Authority To Resolve Protests And Contract Claims
Protests: The Purchasing Manager shall have the authority to consider and
resolve a protest of an aggrieved Proposer, actual or prospective,
concerning the solicitation or award of a contract. The City shall issue a
written decision and that decision is final.
Contract Claims: The Purchasing Manager, after consulting with
Corporation Counsel, shall have the authority to resolve contract claims,
subject to the approval of the City Manager or City Council, as applicable,
regarding any settlement that will result in a change order or contract
modification.
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Each Proposer, by submitting a response to this RFP, expressly recognizes
the limitations on its rights to protest provided in this Section and expressly
waives all other rights and remedies and agrees that the decision on the
protest is final and conclusive. If a Proposer disregards, disputes or does
not follow the exclusive protest remedies provided in this Section, it shall
indemnify and hold the City and its officers, employees, agents and
consultants harmless from and against all liabilities, fees and costs,
including legal and consultant fees and costs, and damages incurred or
suffered as a result of such Proposer’s actions. Each Proposer, by
submitting a response to this RFP, shall be deemed to have irrevocably and
unconditionally agreed to this indemnity obligation.
M.

Litigation
All Proposers shall describe any prior or pending litigation or investigation,
either civil or criminal, involving a governmental agency or which may affect
the performance of the services to be rendered herein, in which the
Institution, any of its employees, or subcontractors has been involved in
within the last three (3) years.

N.

Subcontractors
If any institution submitting a proposal intends on subcontracting out all or
any portion of the engagement, that fact, and the name of the proposed
subcontracting institution(s) must be clearly disclosed in the proposal.
Following the award of the contract, no additional subcontracting will be
allowed without the prior written consent of the City of Evanston.

O.

Contact with City Personnel
All Proposers are prohibited from making any contact with the City Manager,
City Council, or any other official or employee of the City with regard to the
Project, other than in the manner and to the person(s) designated herein.
The Purchasing Manager reserves the right to disqualify any Proposer
found to have contacted City Personnel in any manner with regard to the
Project. Additionally, if it is determined that the contact with City personnel
was in violation of any provision of 720 ILCS 5/33EE, the matter may be
referred to the Cook County State’s Attorney for review and prosecution.

P.

Costs Incurred
The City of Evanston assumes no responsibility or liability for costs incurred
by the Proposer prior to the execution of a contract. This includes costs
incurred by the Proposer as a result of preparing a response to this RFP.
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CITY OF EVANSTON
BANKING SERVICES REQUEST FOR PROPOSAL
DETAILS OF MONTHLY TRANSACTIONS
EXHIBIT A
Bank Transactions
February 2012
Deposits
General Fund (Operating)
Payroll
Accounts Payable
NSP2 Grant Account
Recreation
Water/Sewer
Parking
Debt Service
Capital Improvements
Library
Police Pension
Fire Pension

512

343
111
128
1
142
5
3
1,245

Transfers
Wires
ACH
49
3
36
13
5
4
5

13
7

Checks &
Payments

Others

51
422
499

24

18
6
2

4
13

32
4
14

6
6
127

10
66

1,012

41

Total
649
432
535
13
365
135
134
38
146
19
6
19
2,491

Note: The above list includes only major accounts with higher activity during a month
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CITY OF EVANSTON
BANKING SERVICES REQUEST FOR PROPOSAL
PROPOSED COST SHEET
EXHIBIT B

COMPANY NAME____________________________________________________
Address______________________________________________________________
Phone____________________________Fax_________________________________
ITEM

COST PER ITEM

ANNUAL/ MONTHLY
COST FOR NONTRANSACTION ITEMS

Software and installation
Monthly service charge
File transmission cost
Collateralization costs
ACH credits (direct deposit items)
Checks paid
Deposits
Incoming wires
Returned items-ACH
Returned items-checks
Lock box fees
Other (specify)

Continued on Next Page
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Other (specify)
Total costs:

Notes:
A. Any fees charged by your bank but not included above must
be listed on a supplemental attachment.
B. Please provide fee information regarding the bank’s
Compensating Balances Method in lieu of direct payment of
fees. Please include calculation method, earnings credit
allowance rate, eligible balances and other details as
necessary.
Proposal submitted by:

___________________________
Signature
___________________________
Title

________________________
Date
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CITY OF EVANSTON
BANKING SERVICES REQUEST FOR PROPOSAL
EXHIBIT C
DISCLOSURE OF OWNERSHIP INTERESTS
The City of Evanston Code Section 1-18-1 et seq. requires all persons (APPLICANT)
seeking to do business with the City to provide the following information with their
proposal. Every question must be answered. If the question is not applicable, answer with
"NA".
APPLICANT NAME:

______________________________________

APPLICANT ADDRESS:

______________________________________

TELEPHONE NUMBER:

______________________________________

FAX NUMBER:

______________________________________

APPLICANT is (Check One)
( )
Corporation
( )
Partnership
( )
Sole Owner
( )
Association
Other ( ) ________________________________________________________
Please answer the following questions on a separate attached sheet if necessary.
SECTION I - CORPORATION
1a.

Names and addresses of all Officers and Directors of Corporation.

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
1b.

(Answer only if corporation has 33 or more shareholders.)
Names and addresses of all those shareholders owning shares equal to or in
excess of 3% of the proportionate ownership interest and the percentage of
shareholder interest. (Note: Corporations which submit S.E.C. form 10K may
substitute that statement for the material required herein.)
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_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

1c.

(Answer only if corporation has fewer than 33 shareholders.)
Names and addresses of all shareholders and percentage of interest of each
herein. (Note: Corporations which submit S.E.C. form 10K may substitute that
statement for the material requested herein.)

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
SECTION 2 - PARTNERSHIP/ASSOCIATION/JOINT VENTURE
2a.

The name, address, and percentage of interest of each partner whose interests
therein, whether limited or general, is equal to or in excess of 3%.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
2b.

Associations: The name and address of all officers, directors, and other members
with 3% or greater interest.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
SECTION 3 - TRUSTS
3a.

Trust number and institution.

______________________________________________________________________
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3b.

Name and address of trustee or estate administrator.

______________________________________________________________________
______________________________________________________________________
3c.

Trust or estate beneficiaries: Name, address, and percentage of interest in total
entity.

______________________________________________________________________
______________________________________________________________________

SECTION 4 - ALL APPLICANTS - ADDITIONAL DISCLOSURE
4a.

Specify which, if any, interests disclosed in Section 1, 2, or 3 are being held by an
agent or nominee, and give the name and address of principal.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

4b.

If any interest named in Section 1, 2, or 3 is being held by a "holding" corporation or
other "holding" entity not an individual, state the names and addresses of all parties
holding more than a 3% interest in that "holding" corporation or entity as required in
1(a), 1(b), 1(c), 2(a), and 2(b).

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
4c.

If "constructive control" of any interest named in Sections 1,2, 3, or 4 is held by
another party, give name and address of party with constructive control.
("Constructive control" refers to control established through voting trusts, proxies, or
special terms of venture of partnership agreements.)

______________________________________________________________________
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______________________________________________________________________
______________________________________________________________________
I have not withheld disclosure of any interest known to me.
accurate and current.

______________________
Date

Information provided is

______________________________________
Signature of Person Preparing Statement
______________________________________
Title

ATTEST:

____________________________
Notary Public
(Notary Seal)

Commission Expires: _____________________
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CITY OF EVANSTON
BANKING SERVICES REQUEST FOR PROPOSAL
EXHIBIT D
CONFLICT OF INTEREST FORM

___________________________________________________, hereby certifies that it
has conducted an investigation into whether an actual or potential conflict of interest
exists between the bidder, its owners and employees and any official or employee of the
City of Evanston.
Proposer further certifies that it has disclosed any such actual or potential conflict of
interest and acknowledges if bidder/Proposer has not disclosed any actual or potential
conflict of interest, the City of Evanston may disqualify the bid/proposal.

______________________________________________________________________
(Name of Bidder/Proposer if the Bidder/Proposer is an Individual)
(Name of Partner if the Bidder/Proposer is a Partnership)
(Name of Officer if the Bidder/Proposer is a Corporation)

The above statements must be subscribed and sworn to before a notary public.
Subscribed and Sworn to this _____ day of ______________, 2012

Notary Public

Failure to complete and return this form may be considered sufficient reason for
rejection of the bid / proposal.
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CITY OF EVANSTON
BANKING SERVICES REQUEST FOR PROPOSAL
EXHIBIT E
ACKNOWLEDGEMENT OF UNDERSTANDING
THE SECTION BELOW MUST BE COMPLETED IN FULL AND SIGNED
The undersigned hereby certifies that they have read and understand the contents of
this solicitation and attached service agreements, and agree to furnish at the prices
shown any or all of the items above, subject to all instructions, conditions, specifications
and attachments hereto. Failure to have read all the provisions of this solicitation shall
not be cause to alter any resulting contract or to accept any request for additional
compensation. By signing this document, the Proposer hereby certifies that they are
not barred from bidding on this contract as a result of bid rigging or bid rotating or any
similar offense (720 ILCS S/33E-3, 33E-4).

Authorized
Signature:

Company
Name:

Typed/Printed
Name:

Date:

Title:

Telephone
Number:

Email:

Fax
Number:
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CITY OF EVANSTON
BANKING SERVICES REQUEST FOR PROPOSAL
EXHIBIT F
ANTI-COLLUSION AFFIDAVIT AND PROPOSER’S CERTIFICATION

______________________________________, being first duly sworn,
deposes and says that he is ________________________________________
(Partner, Officer, Owner, Etc.)
of

________________________________
(Proposer)

The party making the foregoing proposal or bid, that such bid is genuine and not
collusive, or sham; that said bidder has not colluded, conspired, connived or agreed,
directly or indirectly, with any bidder or person, to put in a sham bid or to refrain from
bidding, and has not in any manner, directly or indirectly, sought by agreement or
collusion, or communication or conference with any person; to fix the bid price element
of said bid, or of that of any other bidder, or to secure any advantage against any other
bidder or any person interested in the proposed contract.
The undersigned certifies that he is not barred from bidding on this contract as a result
of a conviction for the violation of State laws prohibiting bid-rigging or bid-rotating.

(Name of Bidder if the Bidder is an Individual)
(Name of Partner if the Bidder is a Partnership)
(Name of Officer if the Bidder is a Corporation)

The above statements must be subscribed a sworn to before a notary public.
Subscribed and Sworn to this ________ day of _____________________, 2012

__________________________________________
Notary Public
Commission Expires: ________________________

Failure to complete and return this form may be considered sufficient reason for
rejection of the bid.
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CITY OF EVANSTON
BANKING SERVICES REQUEST FOR PROPOSAL
EXHIBIT G

Proposal Submitted By:
Bank Name______________________________________________________________
Address

______________________________________________________________

Phone

______________________________________________________________

This proposal contains all the information requested in the Request for Proposal, including the
proposed cost sheet and following documents:

Bank’s Audited Financial Statements and Call Reports for the previous two years (one set)
Bank’s EFT Transfer and ACH Agreement
Bank’s Custodial Agreement and Fee Schedule
Any other agreements that will be required to be executed
______________________________
Signature
______________________________
Typed Name
______________________________
Title
______________________________
Date
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EXHIBIT H

CITY OF EVANSTON
PROFESSIONAL SERVICES AGREEMENT
The parties referenced herein desire to enter into an agreement for professional
services for
RFP # 12-142
Banking and Various Depository Services
(“the Project”)
THIS AGREEMENT (hereinafter referred to as the “Agreement”) entered into this
___ day of ________________, 2012___, between the City of Evanston, an Illinois
municipal corporation with offices located at 2100 Ridge Avenue, Evanston Illinois
60201 (hereinafter referred to as the “City”), and [Insert Professional Service Provider’s
name here], with offices located at [Insert address here], (hereinafter referred to as the
“Financial Institution”). Compensation for all basic Services (“the Services”) provided by
the Financial Institution pursuant to the terms of this Agreement shall not exceed
$[Insert fee here].
I.

COMMENCEMENT DATE

Financial Institution shall commence the Services on
____________ or no later than three (3) days after City executes
and delivers this Agreement to Financial Institution.
II.

COMPLETION DATE
Contract to provide banking services will be four (4) years from the date of
commencement date. If this Agreement provides for renewals after an initial
term, no renewal shall begin until agreed to in writing by both parties prior to the
completion date of this Agreement.
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III.

PAYMENTS
City shall pay Financial Institution those fees as provided here: Payment
shall be made on a monthly, quarterly or on an annual basis either by direct
automatic debit to City of Evanston account(s) or payment of invoices as
agreed to by both the parties. Any expenses in addition to those set forth in
the cost sheet (exhibit-xx) must be specifically approved by the City in
writing in advance.

IV.

DESCRIPTION OF SERVICES
Financial Institution shall perform the services (the “Services”) set forth here:
Services are those as defined in Exhibit A, the City’s Request for
Proposal/Qualifications No. #
(Exhibit B) and Financial Institution’s Response
to the Proposal (Exhibit C).

V.

GENERAL PROVISIONS
A.
Services. Financial Institution shall perform the Services in a professional
and workmanlike manner.
All Services performed and documentation
(regardless of format) provided by Financial Institution shall be in accordance
with the standards of reasonable care and skill of the profession, free from errors
or omissions, ambiguities, coordination problems, and other defects. Financial
Institution shall take into account any and all applicable plans and/or
specifications furnished by City, or by others at City’s direction or request, to
Financial Institution during the term of this Agreement. All materials, buildings,
structures, or equipment designed or selected by Financial Institution shall be
workable and fit for the intended use thereof, and will comply with all applicable
governmental requirements. Financial Institution shall require its employees to
observe the working hours, rules, security regulations and holiday schedules of
City while working and to perform its Services in a manner which does not
unreasonably interfere with the City’s business and operations, or the business
and operations of other tenants and occupants in the City which may be affected
by the work relative to this Agreement. Financial Institution shall take all
necessary precautions to assure the safety of its employees who are engaged in
the performance of the Services, all equipment and supplies used in connection
therewith, and all property of City or other parties that may be affected in
connection therewith. If requested by City, Financial Institution shall promptly
replace any employee or agent performing the Services if, in the opinion of the
City, the performance of the employee or agent is unsatisfactory.
Financial Institution is responsible for conforming its final work product to
generally accepted professional standards for all work performed pursuant to this
Agreement. Financial Institution is an independent Financial Institution and is
solely responsible for all taxes, withholdings, and other statutory or contractual
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obligations of any sort, including but not limited to, Worker’s Compensation
Insurance. Nothing in this Agreement accords any third-party beneficiary rights
whatsoever to any non-party to this Agreement that any non-party may seek to
enforce. Financial Institution acknowledges and agrees that should Financial
Institution or its sub-Financial Institutions provide false information, or fail to be or
remain in compliance with this Agreement, the City may void this Agreement.
The Financial Institution warrants and states that it has read the Contract
Documents, and agrees to be bound thereby, including all performance
guarantees as respects Financial Institution’s work and all indemnity and
insurance requirements.
The Financial Institution shall obtain prior approval from the City prior to
subcontracting with any entity or person to perform any of the work required
under this Agreement. If the Financial Institution subcontracts any of the services
to be performed under this Agreement, the sub-Financial Institution agreement
shall provide that the services to be performed under any such agreement shall
not be sublet, sold, transferred, assigned or otherwise disposed of to another
entity or person without the City’s prior written consent. The Financial Institution
shall be responsible for the accuracy and quality of any sub-Financial Institution’s
work.
All sub-Financial Institution agreements shall include verbatim or by
reference the provisions in this Agreement binding upon Financial Institution as
to all Services provided by this Agreement, such that it is binding upon each and
every sub-Financial Institution that does work or provides Services under this
Agreement.
The Financial Institution shall cooperate fully with the City, other City
contractors, other municipalities and local government officials, public utility
companies, and others, as may be directed by the City. This shall include
attendance at meetings, discussions and hearings as requested by the City. This
cooperation shall extend to any investigation, hearings or meetings convened or
instituted by OSHA relative to this Project, as necessary. Financial Institution
shall cooperate with the City in scheduling and performing its Work to avoid
conflict, delay in or interference with the work of others, if any, at the Project.
Except as otherwise provided herein, the nature and scope of Services
specified in this Agreement may only be modified by a writing approved by both
parties. This Agreement may be modified or amended from time to time
provided, however, that no such amendment or modification shall be effective
unless reduced to writing and duly authorized and signed by the authorized
representatives of the parties.
B.
Representation and Warranties. Financial Institution represents and
warrants that: (1) Financial Institution possesses and will keep in force all
required licenses to perform the Services, (2) the employees of Financial
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Institution performing the Services are fully qualified, licensed as required, and
skilled to perform the Services.
C.
Termination. City may, at any time, with or without cause, terminate this
Agreement upon ninety (90) days written notice to Financial Institution. If the City
terminates this agreement, the City will make payment to Financial Institution for
Services performed prior to termination. Payments made by the City pursuant to
this Agreement are subject to sufficient appropriations made by the City of
Evanston City Council.
In the event of termination resulting from nonappropriation or insufficient appropriation by the City Council, the City’s
obligations hereunder shall cease and there shall be no penalty or further
payment required. In the event of an emergency or threat to the life, safety or
welfare of the citizens of the City, the City shall have the right terminate this
Agreement without prior written notice. Within thirty (30) days of termination of
this Agreement, the Financial Institution shall turn over to the City any
documents, drafts, and materials, including but not limited to, outstanding work
product, data, studies, test results, source documents, PDF, Word, Excel
spreadsheets, technical specifications and calculations, and any other such items
specifically identified by the City related to the Services herein.
D. Independent Financial Institution. Financial Institution’s status shall be
that of an independent Financial Institution and not that of a servant, agent, or
employee of City. Financial Institution shall not hold Financial Institution out, nor
claim to be acting, as a servant, agent or employee of City. Financial Institution
is not authorized to, and shall not, make or undertake any agreement,
understanding, waiver or representation on behalf of City. Financial Institution
shall at its own expense comply with all applicable workers compensation,
unemployment insurance, employer’s liability, tax withholding, minimum wage
and hour, and other federal, state, county and municipal laws, ordinances, rules,
regulations and orders. Financial Institution agrees to abide by the Occupational
Safety & Health Act of 1970 (OSHA), and as the same may be amended from
time to time, applicable state and municipal safety and health laws and all
regulations pursuant thereto.
E.
Conflict of Interest. Financial Institution represents and warrants that no
prior or present services provided by Financial Institution to third parties conflict
with the interests of City in respect to the Services being provided hereunder
except as shall have been expressly disclosed in writing by Financial Institution
to City and consented to in writing to City.
F.
Ownership of Documents and Other Materials. All originals, duplicates
and negatives of all plans, drawings, reports, photographs, charts, programs,
models, specimens, specifications, Excel spreadsheets, PDF, and other
documents or materials required to be furnished by Financial Institution
hereunder, including drafts and reproduction copies thereof, shall be and remain
the exclusive property of City, and City shall have the unlimited right to publish
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and use all or any part of the same without payment of any additional royalty,
charge, or other compensation to Financial Institution. Upon the termination of
this Agreement, or upon request of City, during any stage of the Services,
Financial Institution shall promptly deliver all such materials to City. Financial
Institution shall not publish, transfer, license or, except in connection with
carrying out obligations under this Agreement, use or reuse all or any part of
such reports and other documents, including working pages, without the prior
written approval of City, provided, however, that Financial Institution may retain
copies of the same for Financial Institution’s own general reference.
G.
Payment. Invoices for payment shall be submitted by Financial Institution
to City at the address set forth above, together with reasonable supporting
documentation, City may require such additional supporting documentation as
City reasonably deems necessary or desirable. Payment shall be made in
accordance with the Illinois Local Government Prompt Payment Act, after City’s
receipt of an invoice and all such supporting documentation.
H.
Right to Audit. Financial Institution shall for a period of three years
following performance of the Services, keep and make available for the
inspection, examination and audit by City or City’s authorized employees, agents
or representatives, at all reasonable time, all records respecting the services and
expenses incurred by Financial Institution, including without limitation, all book,
accounts, memoranda, receipts, ledgers, canceled checks, and any other
documents indicating, documenting, verifying or substantiating the cost and
appropriateness of any and all expenses. If any invoice submitted by Financial
Institution is found to have been overstated, Financial Institution shall provide
City an immediate refund of the overpayment together with interest at the highest
rate permitted by applicable law, and shall reimburse all of City’s expenses for
and in connection with the audit respecting such invoice.
I.
Indemnity.
Financial Institution shall defend, indemnify and hold
harmless the City and its officers, elected and appointed officials, agents, and
employees from any and all liability, losses, or damages as a result of claims,
demands, suits, actions, or proceedings of any kind or nature, including but not
limited to costs, and fees, including attorney’s fees, judgments or settlements,
resulting from or arising out of any negligent or willful act or omission on the part
of the Financial Institution or Financial Institution’s subcontractors, employees,
agents or subcontractors during the performance of this Agreement. Such
indemnification shall not be limited by reason of the enumeration of any
insurance coverage herein provided. This provision shall survive completion,
expiration, or termination of this Agreement.
Nothing contained herein shall be construed as prohibiting the City, or its
officers, agents, or employees, from defending through the selection and use of
their own agents, attorneys, and experts, any claims, actions or suits brought
against them. The Financial Institution shall be liable for the costs, fees, and

48 of 62

33

expenses incurred in the defense of any such claims, actions, or suits. Nothing
herein shall be construed as a limitation or waiver of defenses available to the
City and employees and agents, including but not limited to the Illinois Local
Governmental and Governmental Employees Tort Immunity Act, 745 ILCS 10/1101 et seq.
At the City Corporation Counsel’s option, Financial Institution must defend
all suits brought upon all such Losses and must pay all costs and expenses
incidental to them, but the City has the right, at its option, to participate, at its own
cost, in the defense of any suit, without relieving Financial Institution of any of its
obligations under this Agreement. Any settlement of any claim or suit related to
this Agreement by Financial Institution must be made only with the prior written
consent of the City Corporation Counsel, if the settlement requires any action on
the part of the City.
To the extent permissible by law, Financial Institution waives any limits to
the amount of its obligations to indemnify, defend, or contribute to any sums due
under any Losses, including any claim by any employee of Financial Institution
that may be subject to the Illinois Workers Compensation Act, 820 ILCS 305/1 et
seq. or any other related law or judicial decision, including but not limited to,
Kotecki v. Cyclops Welding Corporation, 146 Ill. 2d 155 (1991). The City,
however, does not waive any limitations it may have on its liability under the
Illinois Workers Compensation Act, the Illinois Pension Code or any other statute.
Financial Institution shall be responsible for any losses and costs to repair
or remedy work performed under this Agreement resulting from or arising out of
any act or omission, neglect, or misconduct in the performance of its Work or its
sub-Financial Institutions’ work. Acceptance of the work by the City will not
relieve the Financial Institution of the responsibility for subsequent correction of
any such error, omissions and/or negligent acts or of its liability for loss or
damage resulting therefrom. All provisions of this Section shall survive
completion, expiration, or termination of this Agreement.
J.
Insurance. Financial Institution shall carry and maintain at its own cost
with such companies as are reasonably acceptable to City all necessary liability
insurance (which shall include as a minimum the requirements set forth below)
during the term of this Agreement, for damages caused or contributed to by
Financial Institution, and insuring Financial Institution against claims which may
arise out of or result from Financial Institution’s performance or failure to perform
the Services hereunder: (1) worker’s compensation in statutory limits and
employer’s liability insurance in the amount of at least $500,000, (2)
comprehensive general liability coverage, and designating City as additional
insured for not less than $3,000,000 combined single limit for bodily injury, death
and property damage, per occurrence, (3) comprehensive automobile liability
insurance covering owned, non-owned and leased vehicles for not less than
$1,000,000 combined single limit for bodily injury, death or property damage, per
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occurrence, and (4) errors and omissions or professional liability insurance
respecting any insurable professional services hereunder in the amount of at
least $1,000,000. Financial Institution shall give to the City certificates of
insurance for all Services done pursuant to this Agreement before Financial
Institution performs any Services, and, if requested by City, certified copies of the
policies of insurance evidencing the coverage and amounts set forth in this
Section. The City may also require Financial Institution to provide copies of the
Additional Insured Endorsement to said policy (ies) which name the City as an
Additional Insured for all of Financial Institution’s Services and work under this
Agreement. Any limitations or modification on the certificate of insurance issued
to the City in compliance with this Section that conflict with the provisions of this
Section shall have no force and effect. Financial Institution’s certificate of
insurance shall contain a provision that the coverage afforded under the policy(s)
will not be canceled or reduced without thirty (30) days prior written notice (hand
delivered or registered mail) to City. Financial Institution understands that the
acceptance of certificates, policies and any other documents by the City in no
way releases the Financial Institution and its subcontractors from the
requirements set forth herein. Financial Institution expressly agrees to waive its
rights, benefits and entitlements under the “Other Insurance” clause of its
commercial general liability insurance policy as respects the City. In the event
Financial Institution fails to purchase or procure insurance as required above, the
parties expressly agree that Financial Institution shall be in default under this
Agreement, and that the City may recover all losses, attorney’s fees and costs
expended in pursuing a remedy or reimbursement, at law or in equity, against
Financial Institution.
Financial Institution acknowledges and agrees that if it fails to comply with
all requirements of this Section, that the City may void this Agreement.
K.
Confidentiality. In connection with this Agreement, City may provide
Financial Institution with information to enable Financial Institution to render the
Services hereunder, or Financial Institution may develop confidential information
for City. Financial Institution agrees (i) to treat, and to obligate Financial
Institution’s employees to treat, as secret and confidential all such information
whether or not identified by City as confidential, (ii) not to disclose any such
information or make available any reports, recommendations and /or conclusions
which Financial Institution may make for City to any person, institution or
corporation or use the same in any manner whatsoever without first obtaining
City’s written approval, and (iii) not to disclose to City any information obtained by
Financial Institution on a confidential basis from any third party unless Financial
Institution shall have first received written permission from such third party to
disclose such information.
Pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/7(2),
records in the possession of others whom the City has contracted with to perform
a governmental function are covered by the Act and subject to disclosure within
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limited statutory timeframes (five (5) working days with a possible five (5) working
day extension). Upon notification from the City that it has received a Freedom of
Information Act request that calls for records within the Financial Institution’s
control, the Financial Institution shall promptly provide all requested records to
the City so that the City may comply with the request within the required
timeframe. The City and the Financial Institution shall cooperate to determine
what records are subject to such a request and whether or not any exemptions to
the disclosure of such records, or part thereof, is applicable. Vendor shall
indemnify and defend the City from and against all claims arising from the City’s
exceptions to disclosing certain records which Vendor may designate as
proprietary or confidential. Compliance by the City with an opinion or a directive
from the Illinois Public Access Counselor or the Attorney General under FOIA, or
with a decision or order of Court with jurisdiction over the City, shall not be a
violation of this Section.
L.
Use of City’s Name or Picture of Property. Financial Institution shall
not in the course of performance of this Agreement or thereafter use or permit
the use of City’s name nor the name of any affiliate of City, nor any picture of or
reference to its Services in any advertising, promotional or other materials
prepared by or on behalf of Financial Institution, nor disclose or transmit the
same to any other party.
M.
No Assignments or Subcontracts. Financial Institution shall not assign
or subcontract all or any part or its rights or obligations hereunder without City’s
express prior written approval. Any attempt to do so without the City’s prior
consent shall, at City’s option, be null and void and of no force or effect
whatsoever. Financial Institution shall not employ, contract with, or use the
services of any other architect, interior designer, engineer, Financial Institution,
special contractor, or other third party in connection with the performance of the
Services without the prior written consent of City.
N.
Compliance with Applicable Statues, Ordinances and Regulations. In
performing the Services, Financial Institution shall comply with all applicable
federal, state, county, and municipal statues, ordinances and regulations, at
Financial Institution’s sole cost and expense, except to the extent expressly
provided to the contrary herein. Whenever the City deems it reasonably
necessary for security reasons, the City may conduct at its own expense,
criminal and driver history background checks of Financial Institution’s officers,
employees, subcontractors, or agents. Financial Institution shall immediately
reassign any such individual who in the opinion of the City does not pass the
background check.
O.
Liens and Encumbrances. Financial Institution, for itself, and on behalf
of all subcontractors, suppliers, material-men and others claiming by, through or
under Financial Institution, hereby waives and releases any and all statutory or
common law mechanics’ material-mens’ or other such lien claims, or rights to
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place a lien upon City property or any improvements thereon in connection with
any Services performed under or in connection with this Agreement. Financial
Institution further agrees, as and to the extent of payment made hereunder, to
execute a sworn affidavit respecting the payment and lien releases of all
subcontractors, suppliers and material-men, and a release of lien respecting the
Services at such time or times and in such form as may be reasonably requested
by City. Financial Institution shall protect City from all liens for labor performed,
material supplied or used by Financial Institution and/or any other person in
connection with the Services undertaken by Financial Institution hereunder, and
shall not at any time suffer or permit any lien or attachment or encumbrance to
be imposed by any sub-Financial Institution, supplier or material-men, or other
person, institution or corporation, upon City property or any improvements
thereon, by reason or any claim or demand against Financial Institution or
otherwise in connection with the Services.
P.
Notices. Every notice or other communication to be given by either party
to the other with respect to this Agreement, shall be in writing and shall not be
effective for any purpose unless the same shall be served personally or by
United States certified or registered mail, postage prepaid, addressed if to City as
follows: City of Evanston, 2100 Ridge Avenue, Evanston, Illinois 60201,
Attention: Purchasing Division and to Financial Institution at the address first
above set forth, or at such other address or addresses as City or Financial
Institution may from time to time designate by notice given as above provided.
Q.
Attorney’s Fees. In the event that the City commences any action, suit,
or other proceeding to remedy, prevent, or obtain relief from a breach of this
Agreement by Financial Institution, or arising out of a breach of this Agreement
by Financial Institution, the City shall recover from the Financial Institution as part
of the judgment against Financial Institution, its attorneys’ fees and costs
incurred in each and every such action, suit, or other proceeding.
R.
Waiver. Any failure or delay by City to enforce the provisions of this
Agreement shall in no way constitute a waiver by City of any contractual right
hereunder, unless such waiver is in writing and signed by City.
S.
Severability. In the event that any provision of this Agreement should be
held void, or unenforceable, the remaining portions hereof shall remain in full
force and effect.
T.
Choice of Law. The rights and duties arising under this Agreement shall
be governed by the laws of the State of Illinois. Venue for any action arising out
or due to this Agreement shall be in Cook County, Illinois. The City shall not
enter into binding arbitration to resolve any dispute under this Agreement. The
City does not waive tort immunity by entering into this Agreement.
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U.
Time. Financial Institution agrees all time limits provided in this Agreement
and any Addenda or Exhibits hereto are of essence to this Agreement. Financial
Institution shall continue to perform its obligations while any dispute concerning
the Agreement is being resolved, unless otherwise directed by the City.
V.
Survival. Except as expressly provided to the contrary herein, all
provisions of this Agreement shall survive all performances hereunder including
the termination of the Financial Institution.
VI.

EQUAL EMPLOYMENT OPPORTUNITY
In the event of the Financial Institution’s noncompliance with any provision of
Section 1-12-5 of the Evanston City Code, the Illinois Human Rights Act or any
other applicable law, the Financial Institution may be declared non responsible
and therefore ineligible for future contracts or subcontracts with the City, and the
contract may be cancelled or voided in whole or in part, and such other sanctions
or penalties may be imposed or remedies invoked as provided by statute or
regulation.
During the performance of the contract, the Financial Institution agrees as
follows:
A.
That it will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, marital
status, national origin or ancestry, or age or physical or mental disabilities that do
not impair ability to work, and further that it will examine all job classifications to
determine if minority persons or women are underutilized and will take
appropriate affirmative action to rectify any such underutilization. Financial
Institution shall comply with all requirements of City of Evanston Code Section 112-5.
B.
That, in all solicitations or advertisements for employees placed by it on its
behalf, it will state that all applicants will be afforded equal opportunity without
discrimination because of race, color, religion, sex, sexual orientation, marital
status, national origin, ancestry, or disability.

VII.

SEXUAL HARASSMENT POLICY
The Financial Institution certifies pursuant to the Illinois Human Rights Act (775
ILCS 5/2105 et. seq.), that it has a written sexual harassment policy that
includes, at a minimum, the following information:
A.

The illegality of sexual harassment;

B.

The definition of sexual harassment under State law;
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C.

A description of sexual harassment utilizing examples;

D.

The Financial Institution’s internal complaint process including penalties;

E.
Legal recourse, investigation and complaint process available through the
Illinois Department of Human Rights and the Human Rights Commission, and
directions on how to contact both; and
F.
VIII.

Protection against retaliation as provided to the Department of Human Rights.

FINANCIAL INSTITUTION CERTIFICATIONS
A.
Financial Institution acknowledges and agrees that should Financial
Institution or its sub-Financial Institution provide false information, or fail to be or
remain in compliance with the Agreement, the City may void this Agreement.
B.
Financial Institution certifies that it and its employees will comply with
applicable provisions of the U.S. Civil Rights Act, Section 504 of the Federal
Rehabilitation Act, the Americans with Disabilities Act (42 U.S.C. Section 1201 et
seq.) and applicable rules in performance under this Agreement.
C.
If Financial Institution, or any officer, director, partner, or other managerial
agent of Financial Institution, has been convicted of a felony under the SarbanesOxley Act of 2002, or a Class 3 or Class 2 felony under the Illinois Securities Law
of 1953, Financial Institution certifies at least five years have passed since the
date of the conviction.
D.
Financial Institution certifies that it has not been convicted of the offense
of bid rigging or bid rotating or any similar offense of any State in the U.S., nor
made any admission of guilt of such conduct that is a matter of record. (720
ILCS 5/33 E-3, E-4).
E.
In accordance with the Steel Products Procurement Act, Financial
Institution certifies steel products used or supplied in the performance of a
contract for public works shall be manufactured or produced in the U.S. unless
the City grants an exemption.
F.
Financial Institution certifies that it is properly formed and existing legal
entity, and as applicable, has obtained an assumed name certificate from the
appropriate authority, or has registered to conduct business in Illinois and is in
good standing with the Illinois Secretary of State.
G.
If more favorable terms are granted by Financial Institution to any similar
governmental entity in any state in a contemporaneous agreement let under the
same or similar financial terms and circumstances for comparable supplies or
services, the more favorable terms shall be applicable under this Agreement.
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H.
Financial Institution certifies that it is not delinquent in the payment of any
fees, fines, damages, or debts to the City of Evanston.
IX.

INTEGRATION
This Agreement, together with Exhibits A, B, C, and D sets forth all the
covenants, conditions and promises between the parties with regard to the
subject matter set forth herein. There are no covenants, promises, agreements,
conditions or understandings between the parties, either oral or written, other
than those contained in this Agreement. This Agreement has been negotiated
and entered into by each party with the opportunity to consult with its counsel
regarding the terms therein. No portion of the Agreement shall be construed
against a party due to the fact that one party drafted that particular portion as the
rule of contra proferentem shall not apply.
In the event of any inconsistency between this Agreement, and any Exhibits, this
Agreement shall control over the Exhibits. In no event shall any proposal or
contract form submitted by Financial Institution be part of this Agreement unless
agreed to in a writing signed by both parties and attached and referred to herein
as an Addendum, and in such event, only the portions of such proposal or
contract form consistent with this Agreement and Exhibits hereto shall be part
hereof.

IN WITNESS WHEREOF, the parties hereto have each approved and executed this
Agreement on the day, month and year first above written.
FINANCIAL INSTITUTION:

CITY OF EVANSTON
2100 RIDGE AVENUE
EVANSTON, IL 60201

By ________________________

By:________________________

Its: ________________________

Its: _______________________

FEIN Number: _______________

Date: _____________________

Date: _______________________
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This EXHIBIT A to the Banking Services Agreement dated _______ between the City of
Evanston, 2100 Ridge Avenue, Evanston, Illinois, 60201(“City”) and _______________
(“Bank/Financial Institution”) sets forth the Commencement and Completion Date,
Services, and Fees as follows:

I.

COMMENCEMENT DATE: ____________________

II.

COMPLETION DATE: ________________________

III.

FEES: Per proposed cost sheet

IV.

SERVICES/SCOPE OF WORK:
As defined in RFP/ #________ (Exhibit B) and Financial Institution’s Response to
Proposal
(Exhibit C)
Dated: ______________
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Memorandum
To:

Honorable Mayor and Members of the Rules Committee

From:

Martin Lyons, Assistant City Manager
Martha Logan, Community Engagement Manager

Subject:

City of Evanston Advertising Procedures

Date:

April 12, 2017

Recommended Action:
Staff submits a summary of the City of Evanston’s procedures on advertising and
recommends City Council accept and place on file.
Livability Benefit:
Equity & Empowerment: Provide meaningful community engagement
Summary:
Whenever possible, the City of Evanston uses earned media to communicate, as
opposed to paid advertising. Earned media is publicity gained through promotional
efforts, such as press releases and social media posts.
Paid print and web site advertising is limited to local media when it is used as part of an
educational campaign (announcing the start of street cleaning season, for instance).
The selection of media is based on reach, cost and the timing of publication. City staff
places advertising and notices in news outlets in a manner to reach as many community
members as possible.
To promote City of Evanston events or to encourage shopping in Evanston, paid
advertising is sometimes placed with regional media outlets in addition to local media
outlets. On occasion, advertising is placed through cooperative discounted
arrangements with other organizations, such as Chicago’s North Shore Convention and
Visitors Bureau.
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The City places legal notices as required. Examples include:
• Bid Requests and Requests for Proposals
• Land use notices
• Some public meeting notices, such as those associated with federal grants
• City Council actions to be taken, such as the annual budget or tax levies
Background:
Circulation figures (as reported by media):
Evanston RoundTable: free bi-weekly newspaper, 18,000 print circulation
Evanston Review: paid weekly newspaper, 2,796 print circulation
Daily Northwestern: weekday newspaper, 5,000 print circulation
Selected posts on Facebook are boosted to gain additional impressions. The most
common boost expense is $5 or $10. In 2016, our extended reach was 46,945, clicks
were 4,110 and the cost per click was 0.04.
EvantonNow.com: In the one-year period prior to April 12, 2017, there were 375,536
views for ads placed by the City of Evanston and the click rate was 0.21 percent (more
than three times the industry average rate).
The City does not usually run online ads with the RoundTable, Evanston Review or
Daily Northwestern.
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